
Vital Signs Frequently Asked Questions 
 
Why are we changing how we report our vital signs? 
Having our own Vital Signs dashboard gives us control of the metrics we measure. The tool 
is more adaptive to our needs. If future bishops or cabinets want to change what is measured, 
we can do so more efficiently. As we learn from pastors and churches they may see a need to 
add something different.  
 
What is different? 
The main differences are the number of items you are reporting. You are reporting on only 
four items compared to eight. One section that is unique is the transformational stories. The 
stories tool section is not part of the denominations because we recognize that metrics are 
only part of the picture, the other part is changed lives. 
 
Do I continue filling out the former Vital Signs dashboard and this one? 
This report replaces the former Vital Signs reporting and dashboard. There is no need to 
report in two places. 
 
How do I download reports? 
Go to this page: https://www.dakotasumc.org/vital-congregations/vital-signs 
Make sure you are logged in. Remember the password is the senior pastor’s e-mail that in the 
conference directory, click here to confirm the e-mail.  
 Click on reports in the left-hand column. 
Choose the date range that you would like. (at the top of the page) 
Than choose print page, on the left, to print a copy of the report. If you want to save a pdf 
version, simply chose to “open PDF in preview” before print and save the PDF document 
digitally. 

 
 
What if I want all of my data and no special report? 
Go to this page: https://www.dakotasumc.org/vital-congregations/vital-signs 



Remember the password is the senior pastor’s e-mail that in the conference directory, click 
here to confirm the e-mail. 
Select “Download Metrics” 
Go to your downloads folder and you will see a file “export.cvs”.   
The downloaded file will open in Microsoft Excel and you can edit as you wish. 

 
 
What if someone else besides the pastor completes the Vital Signs? 
That is fine. Just share that person’s e-mail with us. Send the person’s first, last name and 
email address to dakumcom@dakotasumc.org.  Make sure to note Vital Signs in the subject 
line.  The password to log in will not change.  The password is the pastor’s e-mail address. 
You can also request changes at 605-990-7794. 
 
How do I edit information I already submitted? 
Go to this page: https://www.dakotasumc.org/vital-congregations/vital-signs 
Log in if you are not logged in. Remember the password is the senior pastor’s e-mail that in 
the conference directory, click here to confirm the e-mail.  
Chose “Manage” from the left-hand column 
A table of the dates that you have submitted data for will appear. Chose “Edit”, on 
the right-hand side of the row, for the data you would like to edit. 
 
 
 
 
 



 
 


